Random Thoughts on Writing and Revising

Things occur to us in a random fashion. Our thoughts often fly around in our brains without structure or purpose. That is a big reason for writing—to remember things. Writing not only preserves thoughts on paper, it also tries to lend structure to our thoughts and ideas. To convey a point/idea in as clear and accurate a manner as possible, that should be the overall goal of your writing.

The overall goal of this handout is to try and begin to create an order, or structure, to some ideas about writing. The first step is to get ideas on paper. Then we work on conveying the overall picture. The following is a list of things to think about while revising. These ideas are listed as they arrived:

· Cut unnecessary words - often this requires getting rid of whole sections, paragraphs, sentences

· Always use the right word

· Be conscious of word and sentence placement: the last word in a sentence carries more weight; the first and last sentences in paragraphs carry more weight

· Check for word/phrase repetitions

· Vary the length of sentences

· Use strong active verbs whenever possible

· Use punctuation to make meaning

· Strengthen the ending – keep thinking, make the ending draw conclusions or make connections up until the last word

· An essay has main points (a focus) and relates them in a logical manner – a paragraph does the same thing – a sentence does the same thing . . .

· PROOFREAD OUTLOUD

· Steer clear of yadda yadda yadda phrases – phrases that leave out part of the logic of an idea

· Finish the thought. Think of this equation:  A + B + C = D  - Don’t make your readers guess at any part of the equation

· Trim the fat – Don’t say something in 20 words that you can say in 10

· If there is any doubt, look it up. This goes for definitions of words, spellings of words, how to use punctuation, etc.

· New topic = new paragraph

· Within a paragraph, make sure your sentences follow a logical sequence

· Transitions give reason for the upcoming information and its relation to the prior information and/or the main point of the paper itself

· Be suspicious – get rid of ANYTHING that is not related

· Ask yourself, “What is the real goal of my paper, and how is each thing in it a part of achieving that goal

· Write a few versions of a thesis or sentence or paragraph until you get it right

